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COMPREHENSIVE SAFETY PLAN 
 
The Governing Board recognizes that students and staff have the right to a safe and secure campus. The Board 
is fully committed to maximizing school safety while creating a positive learning environment.  
 
(cf. 5131 - Conduct) 

 
The school site council at each district school shall write and develop a comprehensive school safety plan 
relevant to the needs and resources of that particular school. New school campuses shall develop a safety plan 
within one year of initiating operations. (Education Code 32281, 32286) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 1220 - Citizen Advisory Committees) 

 
The school safety plan shall take into account the school's staffing, available resources and building design, as 
well as other factors unique to the site. 
 
Public Access to Safety Plan(s) 
The Superintendent or designee shall ensure that an updated file of all safety-related plans and materials is 
readily available for inspection by the public.  (Education Code 32282) 
 
(cf. 1340 - Access to District Records) 

 
 
Legal Reference: 

EDUCATION CODE 

200-262.4  Prohibition of discrimination 

32260-32262  Interagency School Safety Demonstration Act of 1985 

32270  School safety cadre 

32280-32289  School safety plans 

32290 Safety devices 

35147  School site councils and advisory committees 

35183  School dress code; uniforms 

35291  Rules 

35291.5  School-adopted discipline rules 

35294.10-35294.15  School Safety and Violence Prevention Act 

41510-41514 School Safety Consolidated Competitive Grant Program 

48900-48927  Suspension and expulsion 

48950  Speech and other communication 

49079  Notification to teacher; student act constituting grounds for suspension or expulsion 

67381 Violent crime 

PENAL CODE 

422.55 Definition of hate crime 

626.8  Disruptions 

11164-11174.3  Child Abuse and Neglect Reporting Act 

CALIFORNIA  CONSTITUTION 

Article 1,  Section 28(c) Right to Safe Schools 

CODE OF REGULATIONS, TITLE 5 

11987-11987.7  School Community Violence Prevention Program requirements 

11992-11993  Definition, persistently dangerous schools 

UNITED STATES CODE, TITLE 20 

7101-7165 Safe and Drug Free Schools and Communities 

7912  Transfers from persistently dangerous schools 
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UNITED STATES CODE, TITLE 42 

12101-12213 Americans with Disabilities Act 

 

Management Resources: 

CSBA PUBLICATIONS 

Safe Schools: Strategies for Governing Boards to Ensure Student Success, Third Edition, October 2011 

Community Schools: Partnerships Supporting Students, Families and Communities, Policy Brief, October 2010 

Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2010 

Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 

Safe Schools:  A Planning Guide for Action, 2002 

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Practical Information on Crisis Planning: A Guide for Schools and Communities, January 2007 

Early Warning, Timely Response: A Guide to Safe Schools, August 1998 

U.S. SECRET SERVICE AND U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 

Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating Safe School Climates, 2002 

WEB SITES 

CSBA:  http://www.csba.org 

California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 

California Emergency Management Agency:  http://www.calema.ca.gov 

California Healthy Kids Survey: http://chks.wested.org 

Centers for Disease Control and Prevention: http://www.cdc.gov/ViolencePrevention 

Federal Bureau of Investigation:  http://www.fbi.gov 

National Alliance for Safe Schools:  http://www.safeschools.org 

National Center for Crisis Management: http://www.schoolcrisisresponse.com 

National School Safety Center:  http://www.schoolsafety.us 

U.S. Department of Education: http://www.ed.gov 

U.S. Secret Service, National Threat Assessment Center: http://www.secretservice.gov/ntac_ssi.shtml 
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SUPERINTENDENT'S CONTRACT 
 
In approving employment contracts with the Superintendent, the Governing Board wishes to encourage the 
Superintendent's long-term commitment to the district and community while carefully considering the financial and 
legal implications of the contract in order to protect the district from any potentially adverse obligations. 
 
(cf. 2120 - Superintendent Recruitment and Selection) 
(cf. 4312.1 - Contracts) 
(cf. 9000 - Role of the Board) 

 
The Board shall designate a representative to negotiate with the Superintendent on its behalf and shall consult 
legal counsel to draft the contract document. 
 
The Board shall deliberate in closed session of a regular meeting about the terms of the contract.  (Government 
Code 54956, 54957) 
 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 

 
Terms of the contract shall remain confidential until the ratification process commences. 
 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 

 
The Board shall ratify the Superintendent's contract in an open meeting, which shall be reflected in the Board's 
minutes. Copies of the contract shall be available to the public upon request.  (Government Code 53262) 
 
(cf. 1340 – Access to District Records) 
(cf. 3580 - District Records) 

 
The contract shall include, but not be limited to, provisions for salary and benefits, annual evaluations, term of the 
contract, and conditions for termination of the contract.  The contract should also include general responsibilities 
and duties of the Superintendent. 
 
(cf. 2110 - Superintendent Responsibilities and Duties) 

 
The term of the contract shall be for no more than four years.  (Education Code 35031) 
 
During the term of the contract, the Board may reemploy the Superintendent on those  
terms and conditions mutually agreed upon by the Board and Superintendent.  (Education Code 35031) 
 
The Superintendent's contract shall be extended only by Board action and subsequent to a satisfactory evaluation 
of the Superintendent's performance and in accordance with Government Code 3511.2. 
 
(cf. 2140 - Evaluation of the Superintendent) 

 
In the event that the Board determines not to reemploy the Superintendent, the Board shall provide written notice 
to the Superintendent at least 45 days in advance of the expiration of the term of the contract.  (Education Code 
35031) 
 
The Superintendent's contract shall include a provision specifying the maximum cash settlement that the 
Superintendent may receive upon termination of the contract. However, if the unexpired term of the contract is 
greater than 18 months, the maximum cash settlement shall be no more than the Superintendent's monthly salary 
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multiplied by 18.  The cash settlement shall not include any noncash items other than health benefits, which may 
be continued for the unexpired term of the contract up to 18 months or until the Superintendent finds other 
employment, whichever occurs first.  (Government Code 53260, 53261) 
 
(cf. 4117.5/4217.5/4317.5 - Termination Agreements) 

 
If the Board terminates the Superintendent's contract upon its belief and subsequent confirmation pursuant to an 
independent audit that the Superintendent has engaged in fraud, misappropriation of funds, or other illegal 
practices, the maximum settlement shall be within the limits prescribed by law, as determined by an administrative 
law judge but no greater than the Superintendent’s monthly salary multiplied by six.  (Government Code 53260) 
 
In addition, if the Superintendent is convicted of a crime involving an abuse of his/her office or position, he/she 
shall reimburse the district for payments he/she receives as paid leave salary pending investigation or as cash 
settlement upon his/her termination, and for any funds expended by the district in his/her defense against a crime 
involving his/her office or position.  (Government Code 53243-53243.4, 53260) 
 

 
 
 
Legal Reference: 

EDUCATION CODE 
35031  Term of employment 
41325-41329.3  Conditions of emergency apportionment 
GOVERNMENT CODE 
53260-53264  Employment contracts 
54954  Time and place of regular meetings 
54957  Closed session personnel matters 
54957.1  Closed session, public report of action taken 

 
Management Resources: 

CSBA PUBLICATIONS 
Maximizing School Board Governance: Superintendent Selection and Employment, 2004 
WEB SITES 
CSBA, Single District Governance Services:  http://www.csba.org/sds 
Association of California School Administrators: http://www.acsa.org 
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DELETED – UNNECESSARY – INFORMATION IS IN ADMINISTRATIVE REGULATION 
 
CELLULAR PHONE AND PERSONAL DIGITAL ASSISTANTS (PDA) USAGE 
 
The Governing Board understands that cellular phones and other mobile communications devices are an efficient 
and important method of conducting district business and can help to ensure the safety and security of staff, 
students, and others, as well as helping to protect district property. 
 
The Superintendent or designee shall determine, in accordance with administrative regulation, whether an 
employee needs a cellular phone and/or other mobile communications device in order to perform his/her job 
responsibilities. 
 
 
  
Legal Reference: 

EDUCATION CODE 
35213 Reimbursement for loss or damage of personal property 
44032 Travel expense payment 
48901.5 Electronic signaling devices 
VEHICLE CODE 
23123 Wireless telephones in vehicles 
23125 Wireless telephones in school buses 
CODE OF FEDERAL REGULATIONS, TITLE 26 
1.132-5 Working conditions fringe benefit 
Management Resources: 
WEB SITES 
 Internal Revenue Service: http://www.irs.gov/govt/fslg/article/0,,id=167154,00.html 
 
  
 

http://www.irs.gov/govt/fslg/article/0,,id=167154,00.html
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Free and Reduced Price Meals  
The Governing Board recognizes that adequate nutrition is essential to the development, health, and learning of 
all students. The Superintendent or designee shall facilitate and encourage the participation of students from low-
income families in the district's food service program.  
 
The district shall provide at least one nutritionally adequate meal each school day, free of charge or at a reduced 
price, for students whose families meet federal eligibility criteria. (Education Code 49550, 49552)  
 
(cf. 3551 - Food Service Operations/Cafeteria Fund)  
(cf. 3552 – Summer Meal Program) 
(cf. 5030 – Student Wellness) 
(cf. 5148 - Child Care and Development)  
(cf. 5148.2 - Before/After School Programs)  
(cf. 6177 - Summer School)  

 
The Superintendent or designee shall ensure that meals provided through the free and reduced-price meal 
program meet applicable state and/or federal nutritional standards in accordance with law, Board policy, and 
administrative regulation.  
 
(cf. 3550 - Food Service/Child Nutrition Program)  

 
Schools participating in the Special Milk Program pursuant to 42 USC 1772 shall provide milk at no charge to 
students who meet federal eligibility criteria for free or reduced-price meals. 
 
The Board shall approve, and shall submit to the California Department of Education for approval, a plan that 
ensures that students eligible to receive free or reduced-price meals and milk are not treated differently from other 
students. (Education Code 49557)  
 
(cf. 0410 - Nondiscrimination in District Programs and Activities)  
(cf. 3555 – Nutrition Program Compliance) 
(cf. 5145.3 - Nondiscrimination/Harassment)  

 
Confidentiality/Release of Records  
All applications and records related to eligibility for the free and reduced-price meal program shall be confidential 
except as provided by law. (Education Code 49558)  
 
If a student transfers from the district to another district or to a private school, the Superintendent or designee 
may release the student’s eligibility status or a copy of his/her free and reduced-price meal application to the other 
district or school to assist in the continuation of the student’s meal benefits. 
 
The Board authorizes designated employees to use individual records pertaining to student eligibility for any free 
and reduced-price meal program for the purposes of: (Education Code 49558)  
 
1. Disaggregation of academic achievement data  
 
2. In any school identified for program improvement under Title I of the No Child Left Behind Act as a Title I 

program improvement school pursuant to 20 USC 6316, identification of students eligible for school 
choice and supplemental educational services In any school identified 

 
 
(cf. 0520.2 -Title I Program Improvement Schools)  
(cf. 5125 - Student Records)  
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(cf. 6162.51 - Standardized Testing and Reporting Program)  
(cf. 6171 - Title I Programs)  

 
The Board further authorizes the release of information on the school lunch program application to the local 
agency that determines Medi-Cal program eligibility, provided that the student is approved for free meals and the 
parent/guardian consents to the sharing of information as provided by Education Code 49557.2.  
(cf. 5141.6 - Student Health and Social Services)  
 

In addition, information on the school lunch program application may be released to the local agency that 
determines eligibility for participation in the CalFresh program or other nutrition assistance program, provided the 
student whose information is to be released is approved for free or reduced-price meals and his/her 
parent/guardian consents to the sharing of the information. Prior to releasing information to any such local 
agency, the Superintendent or designee and the local agency shall enter into a memorandum of understanding 
that, at a minimum, shall include the roles and responsibilities of the district and the local agency, the process for 
sharing the information, and a statement that the local agency may use the information only for purposes directly 
related to the enrollment of families in the CalFresh or other nutrition assistance program. (Education Code 
49557.3, 49558) 
 
Legal Reference: 

EDUCATION CODE 
48980  Notice at beginning of term 
49430-49436  Pupil Nutrition, Health, and Achievement Act of 2001 
49490-49494  School breakfast and lunch programs 
49500-49505  School meals 
49510-49520  Nutrition 
49530-49536  Child Nutrition Act of 1974 
49547-49548.3  Comprehensive nutrition service 
49550-49562  Meals for needy students 
CODE OF REGULATIONS, TITLE 5 
15510  Mandatory meals for needy students 
15530-15535  Nutrition education 
15550-15565  School lunch and breakfast programs 
UNITED STATES CODE, TITLE 20 
1232g  Federal Educational Rights and Privacy Act 
6301-6514  Title I programs 
UNITED STATES CODE, TITLE 42 
1751-1769j  School lunch program 
1771-1791  Child nutrition, especially: 
1773  School breakfast program 
CODE OF FEDERAL REGULATIONS, TITLE 7 
210.1-210.31  National School Lunch Program 
220.10-220.21  National School Breakfast Program 
245.1-245.13  Determination of eligibility for free and reduced-price meals and free milk 

 
Management Resources: 

CSBA PUBLICATIONS 
Monitoring for Success: Student Wellness Policy Implementation Monitoring Report and Guide, 2007 
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. April 2006 
CALIFORNIA DEPARTMENT OF EDUCATION MANAGEMENT BULLETINS 
USDA-SNP-07-2010  Change in Free and Reduced-Price Meal Application Approval Process, September 2010 
NSD-SNP-12-2010  Clarification Regarding the Ability to Share Student Meal Program Eligibility Information Between 
School Food Authorities, April 2010 
04-103  Implementation of Final Rule on Verification of Applications for Free and Reduced-Price Meals, August 2004 
98-101  Confidentiality of Free and Reduced-Price Eligibility Information, February 1998 
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CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Feed More Kids, Improve Program Participation 
Direct Certification Implementation Checklist, May 2008 
U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS 
Eligibility Manual for School Meals: Federal Policy for Determining and Verifying Eligibility, January 2008 
Provision 2 Guidance: National School Lunch and School Breakfast Programs, Summer 2002 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu 
California Healthy Kids Resource Center: http://www.californiahealthykids.org 
California Project LEAN (Leaders Encouraging Activity and Nutrition): http://www.californiaprojectlean.org 
U.S. Department of Agriculture, Food and Nutrition Service: http://www.fns.usda.gov/cnd 
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Certificated and Classified Personnel 
 
BARGAINING UNITS 
 
The Governing Board recognizes the right of public school employees to form bargaining units, select an 
employee organization as the exclusive representative of their unit, and be represented by that organization in 
their employment relationship with the district. The Board is committed to negotiating in good faith with the 
employee organizations and respecting the rights of employees and employee organizations. 
 
(cf. 4141/4241 - Collective Bargaining Agreement)  
(cf. 4143/4243 - Negotiations/Consultation)  

 
The Board shall negotiate only with the exclusive representative of each bargaining unit.  (Government Code 
3543.3) 
 
The district shall not dominate or interfere with the formation or administration of any employee organization or 
contribute financial or other support to it.  (Government Code 3543.5) 
 
Neither the district nor the employee organization shall impose or threaten to impose reprisals on employees, 
discriminate or threaten to discriminate against employees, or otherwise interfere with, restrain, or coerce 
employees because of their membership or nonmembership in an employee organization. (Government Code 
3543.5, 3543.6) 
 
(cf. 4119.1/4219.1/4319.1 - Civil and Legal Rights) 

 
Formation of Bargaining Units 
 
Certificated and classified employees shall not be included in the same bargaining unit.  (Government Code 3545) 
 
The district may recognize a bargaining unit of supervisory employees if:  (Government Code 3545) 
 
1. The bargaining unit includes all supervisory employees. 
 
2. The supervisors are not represented by the same organization that represents employees whom the 

supervisory employees supervise. 
 
(cf. 4300 - Administrative and Supervisory Personnel) 
(cf. 4301 - Administrative Staff Organization) 
(cf. 4312.1 - Contracts) 

 
For this purpose, supervisory employee means any employee, regardless of job description, having the authority, 
in the interest of the district, to hire, transfer, suspend, layoff, recall, promote, discharge, assign, reward, 
discipline, assign work, direct, adjust grievance of other employees, or effectively recommend that action.  The 
exercise of this authority shall not be merely routine or clerical in nature, but shall require the use of independent 
judgment. (Government Code 3540.1) 
 
Management and Supervisory Employees 
 
Employees serving in a management, senior management, or confidential position shall not be represented by an 
exclusive representative. Such employees may represent themselves individually or may be represented by an 
employee organization whose membership is composed entirely of employees designated as holding those 
positions, but that organization shall not meet and negotiate with the district. (Government Code 3543.4) 
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However, the district may recognize a bargaining unit of supervisors if that unit includes all supervisory employees 
and if the unit does not represent the employee whom the supervisors supervise.  (Government Code 3545) 
 
Management, supervisory, and confidential positions shall be classified as follows:  (Government Code 3540.1) 
 
1. Management employee means any employee who has significant responsibilities for formulating district 

policies or administering district programs, and whose position is designated as a management position 
by the Board. 

 
2. Supervisory employee means any employee, regardless of job description, having the authority, in the 

interest of the district, to hire, transfer, suspend, layoff, recall, promote, discharge, assign, reward, 
discipline, assign work, direct, adjust grievance of other employees, or effectively recommend that action.  
The exercise of this authority shall not be merely routine or clerical in nature, but shall require the use of 
independent judgment. 

 
(cf. 2220 - Administrative Staff Organization) 

 
2. Confidential employee means any employee who is required to develop or present management positions 

with respect to employer-employee relations or whose duties normally require access to confidential 
information that is used to contribute significantly to the development of management positions. 

 
Payment of Dues or Service Fee 
 
Upon the written request of a recognized employee organization, the Superintendent or designee shall deduct the 
amount of organization dues or the fair share service fee, determined in accordance with Government Code 3546, 
from the wages and salary of each employee represented by that employee organization and shall pay that 
amount to the employee organization.  (Education Code 45060, 45168; Government Code 3546) 
 
Any employee who is a member of a religious body whose traditional tenets or teachings include objections to 
joining or financially supporting employee organizations shall not be required to join, maintain membership in, or 
financially support any employee organization as a condition of employment.  However, such an employee may 
be required to pay an amount equal to the service fee to a designated charitable fund.  (Government Code 
3546.3) 
 
The Superintendent or designee may provide an employee organization with the home address and home 
telephone number of employees, except any employees performing law enforcement-related functions and any 
employees who provide written request that the information not be disclosed for this purpose. (Government Code 
6254.3) 
 
(cf. 1340 - Access to District Records) 

 
Legal Reference: 

EDUCATION CODE 
45060-45061.5  Deduction of fees from salary or wage payment, certificated employees 
45100.5  Senior management positions 
45104.5  Abolishment of senior classified management positions 
45108.5  Definitions of senior classified management employees 
45108.7  Waiver of provisions of 45108.5 
45168  Deduction of fees from salary or wage payment, classified employees 
45220-45320  Merit system, classified employees 
GOVERNMENT CODE 
3540-3549.3  Educational Employment Relations Act, especially: 
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3540.1  Definitions 
3543.4  Management position; representation 
3545  Appropriateness of unit; basis 
6254.3  Disclosure of employee contact information to employee organization 
6503.5  Joint powers agencies 
53260-53264  Employment contracts 
CODE OF REGULATIONS, TITLE 8 
33015-33490  Recognition of exclusive representative; proceedings 
33700-33710  Severance of established unit 
34020  Petition to rescind organizational security arrangement 
34055  Reinstatement of organizational security arrangement 
COURT DECISIONS 
County of Los Angeles v. Service Employees International Union, Local 721, (2011), 192 Cal.App.4th 1409 

 
Management Resources: 

CSBA PUBLICATIONS 
Collective Bargaining DVD-ROM 
Before the Strike: Planning Ahead in Difficult Negotiations, 1996 
WEB SITES 
CSBA:  http://www.csba.org 
Association of California School Administrators: http://www.acsa.org 
California Federation of Teachers: http://www.cft.org 
California School Employees Association: http://www.csea.com 
California Teachers Association: http://www.cta.org 
Public Employment Relations Board: http://www.perb.ca.gov 
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ABSENCES AND EXCUSES 
 
The Board of Education believes that regular attendance plays an important role in student achievement. The 
Board recognizes its responsibility under the law to ensure that students attend school regularly. 
Parents/guardians of children aged 6 to 18 are obligated to send their children to school unless otherwise 
provided by law. The Board shall abide by shall work with parents/guardians and students to ensure their 
compliance with all state attendance laws and may use appropriate legal means to correct the problems of 
excessive absence or truancy. 
 
(cf. 5112.1 - Exemptions from Attendance) 
(cf. 5112.2 - Exclusions from Attendance) 
(cf. 5113.1 - Truancy) 

 
Excused Absences 
Absence from school shall be excused only for health reasons, family emergencies and justifiable personal 
reasons, as permitted by law, Board policy and administration regulations. (Education Code 46010, 48216, 
48205) 
 
Inasmuch as class participation is an integral part of students' learning experiences, parents/guardians and 
students shall be encouraged to schedule medical appointments during nonschool hours. 
 
At the beginning of each academic year, notifications shall be sent to the parents/guardians of all students, and to 
all students in grades 7 through 12, informing them that school authorities may excuse any student from school to 
obtain confidential medical services without the consent of the student's parent/guardian.  (Education Code 
46010.1) 
 
(cf. 5145.6 - Parental Notifications) 

 
Students in grades K-6 shall not be absent from school without their parents/guardians' knowledge or consent 
except in cases of medical emergency. Students in grades 7-12 shall not be absent from school without their 
parents/guardians' knowledge or consent except in cases of medical emergency or confidential medical 
appointment. 
 
Student absence for religious instruction or participation in religious exercises away from school property may be 
considered excused subject to law and administrative regulations.  (Education Code 46014) 
 
Effect of Absence on Grades/Credits 
If a student's absence is excused under Education Code 48205, he/she shall be allowed to complete any missed 
assignment or test that can be reasonably given, as determined by the teacher of that class. The student shall be 
given full credit for the assignment or test if he/she satisfactorily completes the assignment or test within a 
reasonable period of time. (Education Code 48205) 
 
 
 
Legal Reference: 

EDUCATION CODE 
1740  Employment of personnel to supervise attendance (county superintendent) 
2550-2558.6 Computation of revenue limits 
37201  School month 
37223  Weekend classes 
41601  Reports of average daily attendance 
42238-42250.1 Apportionments 
46000  Records (attendance) 
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46010-46014  Absences 
46100-46119  Attendance in kindergarten and elementary schools 
46140-46147  Attendance in junior high and high schools 
48200-48208 Children ages 6-18 (compulsory full-time attendance) 
48210-48216 Exclusions from attendance 
48240-48246  Supervisors of attendance 
48260-48273  Truants 
48292  Filing complaint against parent 
48320-48324  School attendance review boards 
48340-48341 Improvement of student attendance 
49067  Unexcused absences as cause of failing grade 
49701  Provisions of the interstate compact on educational opportunities for military children 
ELECTIONS CODE 
12302 Student participation on precinct boards 
FAMILY CODE 
6920-6929 Consent by minor 
VEHICLE CODE 
13202.7  Driving privileges; minors; suspension or delay for habitual truancy 
WELFARE AND INSTITUTIONS CODE 
601-601.4  Habitually truant minors 
11253.5   Compulsory school attendance 
CODE OF REGULATIONS, TITLE 5 
306  Explanation of absence 
420-421 Record of verification of absence due to illness and other causes 
ATTORNEY GENERAL OPINIONS 
87 Ops.Cal.Atty.Gen. 168 (2004) 
66 Ops.Cal.Atty.Gen. 244 (1983) 
COURT DECISIONS 
American Academy of Pediatrics et al v. Lungren et al (1997) 16 Cal.4th 307 

 
Management Resources: 

CSBA PUBLICATIONS 
Improving Student Achievement by Addressing Chronic Absence, Policy Brief, December 2010 
WEB SITES 
CSBA:  http://www.csba.org 
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WEAPONS AND DANGEROUS INSTRUMENTS 
 
The Board of Education desires students and staff to be free from the fear and danger presented by firearms and 
other weapons.   
 
(cf. 0450 - Comprehensive Safety Plan) 
(cf. 3515.3 - District Police/Security Department) 
 (cf. 5116.1 – Intradistrict Open Enrollment) 
(cf. 5131 – Conduct) 
(cf. 5138 - Conflict Resolution/Peer Mediation) 
Cf. 5144 – Discipline) 
 

Possession of Weapons 
The Board prohibits any person student other than authorized law enforcement or security personnel from 
possessing weapons, imitation firearms, or other dangerous instruments as defined in law and administrative 
regulations of any kind in school buildings, on school grounds or buses, or at a school-related or school-
sponsored activity away from school, or while going to or coming from school. 
 
(cf. 3515.3 - District Police/Security Department) 

 
Any student who is determined to have brought a firearm to school or possessed a firearm at school, as verified 
by a school employee, shall be expelled for not less than one year, except that the Board may set an earlier date 
for readmission on a case-by-case basis, in accordance with Board policy and administrative regulation. 
(Education Code 48915; 20 USC 7151) 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Individuals with Disabilities)) 

 
Students possessing or threatening others with a weapon, dangerous instrument or imitation firearm are subject 
to suspension and/or expulsion in accordance with law, Board policy and administrative regulations. 
 
Under the power granted to the Board to protect the safety of students, staff, and others on district property and to 
maintain order and discipline in the schools and to protect the safety of students, staff and the public, any school 
employee is authorized to confiscate a weapon, dangerous instrument or imitation firearm from any person 
student on school grounds. 
 
(cf. 4158/4258/4358 – Employee Security) 

 
The principal or designee shall notify law enforcement authorities when any student possesses a firearm, 
explosive, or other prohibited weapon or dangerous instrument without permission, sells or furnishes a firearm, or 
commits any act of assault with a firearm or other weapon. (Education Code 48902; Penal Code 245, 626.9, 
626.10; 20 USC 7151) 
 
(cf. 3515.2 - Disruptions) 

 
Possession of Pepper Spray 
The Board recognizes that students age 16 or older may legally possess tear gas or tear gas weapons such as 
pepper spray for the purpose of self-defense. However, To prevent potential misuse that may harm students or 
staff, students are prohibited from carrying such items tear gas or tear gas weapons such as pepper spray on 
campus or at school activities.  
 
Reporting of Dangerous Objects 
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The Board encourages students to promptly report the presence of weapons, injurious objects or other suspicious 
activity to school authorities. The identity of a student who reports such activity shall remain confidential to the 
extent permitted by law. 
 
(cf. 5125 – Student Records) 
 

The Superintendent or designee shall develop strategies designed to facilitate student reporting of the presence 
of injurious objects on school grounds, such as tip hotlines, electronic transmissions, or other methods that 
preserve the student's anonymity. Incident reports and records shall not identify the student who reported the 
possession. The Superintendent or designee also shall inform staff, students, and parents/guardians that students 
who report the presence of injurious objects on school campuses are to be protected and their identity shielded. 
 
 
Legal Reference: 

EDUCATION CODE 
35291  Governing board to prescribe rules for discipline of the schools 
48900  Grounds for suspension/expulsion 
48902  Notification of law enforcement authorities 
48915  Required recommendation for expulsions 
48916  Readmission 
49330-49335  Injurious objects 
PENAL CODE 
245  Assault with deadly weapon 
417.4  Imitation firearm; drawing or exhibiting 
626.9  Gun-Free School Zone Act of 1995 
626.10  Dirks, daggers, knives, razor or stun gun; bringing or possessing in school 
653k  Switchblade knife 
16100-17350  Definitions 
22810-23025  Tear gas weapon (pepper spray) 
25200-25225  Firearms, access to children 
30310  Prohibition against ammunition on school grounds 
UNITED STATES CODE, TITLE 20 
6301-7941  No Child Left Behind Act, especially: 
7151  Gun-Free Schools Act 

 
Management Resources: 

CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, Third Edition, October 2011 
CALIFORNIA DEPARTMENT OF EDUCATION COMMUNICATIONS 
0401.01 Protecting Student Identification in Reporting Injurious Objects 
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS 
Guidance Concerning State and Local Responsibilities Under the Gun-Free Schools Act, January 2004 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education, Safe Schools:  http://www.cde.ca.gov/ls/ss 
National Alliance for Safe Schools: http://www.safeschools.org 
National School Safety Center: http://www.schoolsafety.us 
U.S. Department of Education, Office of Safe and Drug Free Schools: http://www.ed.gov/about/offices/list/osdfs 
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ADMINISTERING MEDICATION AND MONITORING HEALTH CONDITIONS 
 
The Board of Education recognizes that some students may need to take medication prescribed by an authorized 
health care provider during the school day in order to be able to attend school. The Superintendent or designee 
shall develop processes for the administration of medication to such students by school personnel. For any 
student with a disability, as defined under the Individuals with Disabilities Education Act or Section 504 of the 
Rehabilitation Act of 1973, necessary medication shall be administered in accordance with the student’s 
individualized education program or Section 504 services plan. 
 

(cf. 6159 - Individualized Education Plan) 
(cf. 6164.6 – Identification and Education Under Section 504) 

 
If a parent/guardian chooses, he/she may administer the medication to his/her child at school or designate 
another individual who is not a school employee to do so on his/her behalf. 
 

(cf. 1250 – Visitors/Outsiders) 
(cf. 6116 – Classroom Interruptions) 

 
In addition, upon written request by the parent/guardian and with the approval of the student's authorized health 
care provider, a student with a medical condition that requires frequent treatment, monitoring, or testing may be 
allowed to self-administer, self-monitor, and/or self-test. The student shall observe universal precautions in the 
handling of blood and other bodily fluids. 
 

(cf. 5141 - Health Care and Emergencies) 
(cf. 5141.22 - Infectious Diseases) 
(cf. 5141.23 - Asthma Management) 
(cf. 5141.27 - Food Allergies/Special Dietary Needs) 

 
Administration of Medication by School Personnel 

Any medication prescribed by an authorized health care provider, including an emergency antiseizure medication 
for a student with epilepsy, may be administered by the school nurse or other designated school personnel only 
when the Superintendent or designee has received written statements from both the student's authorized health 
care provider and parent/guardian. (Education Code 49423; 5 CCR 600) 
 
School nurses and other designated school personnel shall administer medications in accordance with law, Board 
policy and administrative regulation and shall be afforded appropriate liability protection. 
 

(cf. 3530 - Risk Management/Insurance) 
(cf. 4119.42/4219.42/4319.42 – Exposure Control Plan for Bloodborne Pathogens) 
(cf. 4119.43/4219.43/4319.43 – Universal Precautions) 

 
Only a school nurse or other school employee with an appropriate medical license may administer an insulin 
injection to a student. In the event such licensed school personnel are unavailable, the district may contract with a 
licensed nurse from a public or private agency to administer insulin to the student. However, in an emergency 
situation such as a public disaster or epidemic, a trained, unlicensed district employee may administer an insulin 
injection to a student. 
 

(cf. 5141.24 - Specialized Health Care Services) 

 
When unlicensed personnel are authorized by law to administer a medication, such as emergency antiseizure 
medication, epinephrine auto-injector, or glucagon, To the extent that the administration of a medication, such as 
epinephrine auto-injector or glucagon, is authorized by law, the Superintendent or designee shall ensure that 
unlicensed personnel designated to administer it to students receive appropriate training from qualified medical 
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personnel before any medication is administered. At a minimum, the training shall cover how and when such 
medication should be administered, the recognition of symptoms and treatment, emergency follow-up procedures, 
and the proper documentation and storage of medication. Such trained, unlicensed designated school personnel 
shall be supervised by and provided with emergency communication access to a school nurse, physician, or other 
appropriate individual. 
 
The Superintendent or designee shall maintain documentation of the training, ongoing supervision, as well as 
annual written verification of competency of such other designated school personnel. 
 

(cf. 4131/4231/4331 - Staff Development) 

 
Legal Reference: 

EDUCATION CODE 
48980  Notification at beginning of term 
49407  Liability for treatment 
49408  Emergency information 
49414  Emergency epinephrine auto-injectors 
49414.5  Providing school personnel with voluntary emergency training 
49414.7  Emergency medical assistance: administration of epilepsy medication 
49422-49427  Employment of medical personnel, especially: 
49423  Administration of prescribed medication for student 
49423.1  Inhaled asthma medication 
49480  Continuing medication regimen; notice 
BUSINESS AND PROFESSIONS CODE 
2700-2837  Nursing, especially: 
2726  Authority not conferred 
2727  Exceptions in general 
3501  Definitions 
CODE OF REGULATIONS, TITLE 5 
600-611  Administering medication to students 
UNITED STATES CODE, TITLE 20 
1232g  Family Educational Rights and Privacy Act of 1974 
1400-1482  Individuals with Disabilities Education Act 
UNITED STATES CODE, TITLE 29 
794  Rehabilitation Act of 1973, Section 504 
COURT DECISIONS 
American Nurses Association v. O'Connell, (2010) 185 Cal.App.4th 393 

 
Management Resources: 

AMERICAN DIABETES ASSOCIATION PUBLICATIONS 
Glucagon Training Standards for School Personnel:  Providing Emergency Medical Assistance to Pupils with 
Diabetes, May 2006 
CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES 
Legal Advisory on Rights of Students with Diabetes in California's K-12 Public Schools, August 2007 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
Training Standards for the Administration of Epinephrine Auto-Injectors, December 2004 
NATIONAL DIABETES EDUCATION PROGRAM PUBLICATIONS 
Helping the Student with Diabetes Succeed:  A Guide for School Personnel, June 2003 
WEB SITES 
CSBA:  http://www.csba.org 
American Diabetes Association:  http://www.diabetes.org 
California Department of Education, Health Services and School Nursing:  http://www.cde.ca.gov/ls/he/hn 
National Diabetes Education Program:  http://www.ndep.nih.gov 
U.S. Department of Health and Human Services, National Institutes of Health, Blood Institute, asthma information:  
http://www.nhlbi.nih.gov/health/public/lung/index.htm#asthma 
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COURSES OF STUDY 
 
The Board of Education recognizes that a well-articulated sequence of courses fosters academic progress and 
makes for the best possible use of instructional time. 
 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

 
The Superintendent or designee shall establish processes for ensuring the articulation of courses across grade 
levels. 
 
Courses of study for secondary grades shall prepare students to meet the requirements and prerequisites for 
admission to California public colleges and universities and/or attain entry-level employment skills in business or 
industry upon graduation from high school.  (Education Code 51228) 
 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6162.52 - High School Exit Examination) 
(cf. 6178 - Vocational Education) 

 
The Superintendent or designee shall ensure that all otherwise qualified students have a timely opportunity, within 
the four years before graduation, to enroll in each course necessary to fulfill the requirements and prerequisites 
for admission to California public colleges and universities.  (Education Code 51228) 
 
In addition, the course of study for high school students shall include instruction in skills and knowledge for adult 
life and career technical training.  (Education Code 51224) 
 
(cf. 6030 - Integrated Academic and Vocational Instruction) 

 
The Superintendent or designee shall develop a process by which courses are submitted to the University of 
California for review and certification in order to meet university admission criteria, and shall maintain an accurate 
list of all current high school courses that have been so certified.  
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6141.5 - Advanced Placement) 

 
Guidance services shall be available to help students select courses relevant to their academic needs and future 
goals. 
 
(cf. 6164.2 - Counseling/Guidance Services) 
 

The Board of Education recognizes that a well-aligned sequence of courses fosters academic progress and 
provides for the best possible use of instructional time. The district's course of study shall provide students with 
opportunities to attain the skills, knowledge, and abilities they need to be successful in school, college, and the 
workplace. 

 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6161.1 - Selection and Evaluation of Instructional Materials) 

 
The Superintendent or designee shall establish processes for ensuring the articulation of courses across grade 
levels within the district. As necessary, he/she also shall work with representatives of appropriate area districts 
and postsecondary institutions to ensure articulation of courses with other institutions to which district students 
may matriculate. The sequence of courses shall be designed to ensure that each course provides adequate 
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preparation for the next course in the sequence, avoids significant duplication of content, and allows for 
reinforcement and progression in the subject matter. 

 
Elementary Grades 
The Board shall adopt a course of study for elementary grades that sufficiently prepares students for the 
secondary course of study. 
 
(cf. 6146.5 - Elementary/Middle School Graduation Requirements) 
 

Secondary Grades 
The district shall offer all otherwise qualified students in grades 7-12 a course of study that prepares them, upon 
graduation from high school, to meet the requirements and prerequisites for admission to California public 
colleges and universities and to attain entry-level employment skills in business or industry. 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
(cf. 6141.5 - Advanced Placement) 
(cf. 6146.1 - High School Graduation Requirements) (cf. 6162.52 - High School Exit Examination) 
(cf. 6178 - Career Technical Education) 

 
In addition, the course of study for students in grades 9-12 shall include instruction in skills and knowledge for 
adult life, career technical training, and a timely opportunity for all otherwise qualified students to enroll, within four 
years before graduation, in each course necessary to fulfill the requirements and prerequisites for admission to 
California public colleges and universities.  (Education Code 51224, 51228) 
 
The Superintendent or designee shall develop a process by which courses that meet college admission criteria 
(referred to as "a-g" course requirements) are submitted to the University of California for review and certification. 
He/she shall maintain an accurate list of all current high school courses that have been so certified, shall ensure 
that the list is provided annually to each student in grades 9-12, and shall make updated lists readily available. 
(Education Code 51229, 66204) 
 
Legal Reference: 

EDUCATION CODE 
33319.3  Driver education; CDE materials on road rage 
33540  Government and civics instruction in interaction with government agencies 
48980  Parental notifications 
51202  Instruction in personal and public health and safety 
51203  Instruction on alcohol, narcotics and restricted dangerous drugs 
51204  Course of study designed for student's needs 
51204.5  Social science instruction; history of California; contributions of various groups 
51210-51212  Course of study for grades 1-6 
51220-51229  Course of study for grades 7-12 
51241  Exemption from physical education 
51911-51921  Comprehensive health education 
51930-51939  Comprehensive sexual health and HIV/AIDS prevention instruction 
51940  Curriculum for brain and spinal cord injury prevention 
53278-53280  Supplemental School Counseling Program 
60040-60052 Requirements for instructional materials 
66204  Certification of high school courses as meeting university admission criteria 
HEALTH AND SAFETY CODE 
11032  Definition of dangerous drugs 
CODE OF REGULATIONS, TITLE 5 
10020-10049  Automobile driver education and training 
10060  Physical education program 
UNITED STATES CODE, TITLE 20 
6101-6251  School-to-Work Opportunities Act of 1994 
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Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Career Resource Network:  http://www.californiacareers.info 
California Colleges.edu:  http://www.californiacolleges.edu 
California Department of Education:  http:// www.cde.ca.gov 
California State University, Admission Requirements: http://www.csumentor.edu/planning/high_school 
University of California, a-g Course Submissions: http://www.ucop.edu/a-gGuide/ag/ 
course_submissions 
University of California, List of Approved a-g 
Courses:http://www.universityofcalifornia.edu/admissions/freshman/requirements 
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HIGH SCHOOL GRADUATION REQUIREMENTS 

 

Consistent with the District philosophy and goals, high school principals will issue a diploma certifying high school 

graduation to each student who meets the District required course of study. In addition, beginning with the Class 

of 2004, students must pass 10 credits of coursework that meets or exceeds the academic content standards for 

Algebra I and, commencing with the Class of 2006, pass the State of California High School Exit Exam. Those 

students who have met all District graduation requirements prior to the Commencement Ceremony qualify to 

participate in the Commencement Ceremony.  

 

Students not passing the California High School Exit Exam and/or the Algebra requirement, but meeting all other 

graduation requirements will receive a Certificate of Completion. Those students who have met the requirements 

for a Certificate of Completion prior to the Commencement Ceremony qualify to participate in the Commencement 

Ceremony. 

 

Students with an Individualized Education Plan who do not meet diploma requirements will qualify for a Certificate 

of Attendance by meeting the standards specified in his/her Plan. The Plan may include differential standards 

specifically designed for the student. If differential standards are specified in the Plan, those standards should be 

attainable by the student, yet represent a reasonable level of proficiency, which will enable the student to become 

a self-sufficient citizen. Those students who have met the requirements for a Certificate of Attendance prior to the 

Commencement Ceremony qualify to participate in the Commencement Ceremony. 

 

Since individual students learn and achieve at varying rates, it is understood that students will not all meet 

graduation standards within the same time frame. The District will provide students with the opportunity to receive 

a diploma or certificate at the end of each semester of the regular school year and at the end of the summer when 

a summer session is provided. 
 

If a student is unable to pass a course in Algebra, and/or the High School Exit Exam for English language arts or 
mathematics, school personnel will place the student in class(es) or program(s) where remediation will be 
provided. 
 

The Superintendent and/or designee will be responsible for developing, implementing, and monitoring any 

necessary administrative procedures to implement this policy. 

 

COURSE OF STUDY 

The student will, during grades 9 through 12, successfully complete the course and credit requirements listed 

below. 

 

1. REQUIRED COURSE OF STUDY TO RECEIVE A CUSD DIPLOMA 

 

Mathematics 20 credits and the pupil must meet or exceed 10 credits of 
coursework that meets or exceeds the academic content 
standards for Algebra I in any of grades 7 to 12. Regardless of 
when the Algebra I content standards requirement is met, students 
must earn 20 credits in mathematics during grades 9-12. 

English 40 credits and be continuously enrolled in English classes throughout 
grades 9, 10, 11 and 12.   

Science 10 credits in biological/life science. 
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 10 credits in physical/earth science. 

Health Science 5 credits (may be taken in grades 7-12). 

Physical Education 20 credits - 9th grade required in addition to 1 PE course to be 
completed in any grade 10 through 12 (these units are not required to 
meet the continuation high school course of study). 

History/Social Science 10 credits in world history, culture and geography to be taken during the 
10th grade year. 

 10 credits including U. S. history and geography to be taken in the 11
th
 

grade year. 

 5 credits in American Government and civics and 

 5 credits in economics to be taken in the 12th grade year. 

Fine Arts/Foreign Language 10 credits in Fine Arts or Visual or Performing Arts, Foreign Language, 
including (a course in American Sign Language, shall be deemed a 
course in foreign language)., or career technical education. 

Electives  Adequate number of credits to attain a total of 225 credits. A 
maximum of 20 credits in work experience may be used toward 
graduation. 

High School Exit Exam  Student will successfully pass the California High School Exit Exam 
as required by law. 

 225 Total credits required for diploma plus other course and test 
requirements stated above. 

 

The Superintendent or designee shall exempt or waive specific course requirements for foster youth or 
children of military families in accordance with Education Code 51225.3 and 49701. 

(cf. 6173.1 – Education for Foster Youth) 
(cf. 6173.2 – Education for Children of Military Families 

 

Because the prescribed course of study may not accommodate the needs of some students, the Board shall 
provide alternative means for the completion of prescribed courses in accordance with law. 
 

(cf. 6146.11 - Alternative Credits Toward Graduation) 
(cf. 6146.2 - Certificate of Proficiency/High School Equivalency) 

 

2. REQUIRED COURSE OF STUDY TO RECEIVE A CUSD CERTIFICATE OF COMPLETION  

 

Mathematics 20 credits in mathematics during grades 9-12. 

English 40 credits and be continuously enrolled in English classes throughout 
grades 9, 10, 11 and 12.   

Science 10 credits in biological/life science. 

 10 credits in physical/earth science. 

Health Science 5 Credits (may be taken in grades 7-12). 
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Physical Education 20 credits - 9th grade required in addition to 1 PE course to be 
completed in any grade 10 through 12 (these units are not required to 
meet the continuation high school course of study). 

History/Social Science 10 credits in world history, culture and geography to be completed during 
the 10th grade year. 

 10 credits including U. S. history and geography to be completed in the 
11th grade year. 

 5 credits in American Government and civics and 

 5 credits in economics to be completed in the 12th grade year. 

Fine Arts/Foreign Language 10 credits in Fine Arts or Visual or Performing Arts, Foreign Language, 
including (a course in American Sign Language, shall be deemed a 
course in foreign language)., or career technical education. 

Electives  Adequate number of credits to attain a total of 225 credits. A 
maximum of 20 credits in work experience may be used to satisfy this 
requirement. 

 225 Total credits required for Certificate of Completion. 

 

3. REQUIRED COURSE OF STUDY TO RECEIVE A CUSD CERTIFICATE OF ATTENDANCE 

 

a. Successfully complete requirements as specified by the student’s IEP. 

 

High School Exit Examination 
As a condition of high school graduation, each student completing grade 12 shall have successfully passed the 
state exit examination in language arts and mathematics unless he/she receives a waiver or exemption. 
(Education Code 60851, 60859) 
 

(cf. 6146.4 - Differential Graduation and Competency Standards for Students with Disabilities) 
(cf. 6159 - Individualized Education Program) 
(cf. 6162.52 - High School Exit Examination) 
 

Supplemental instruction shall be offered to any student in grade 7-12 who does not demonstrate "sufficient 
progress" (defined in BP 6179 – Supplemental Instruction) toward passing the exit exam. (Education Code 37252, 
60851) 
 

(cf. 5148.2 - Before/After School Programs) 
(cf. 6176 - Weekend/Saturday Classes) 
(cf. 6177 - Summer School) 
(cf. 6179 - Supplemental Instruction) 
 

Retroactive Diplomas 
The district may retroactively grant a high school diploma to a former student who was interned by order of the 
federal government during World War II or who is an honorably discharged veteran of World War II, the Korean 
War, or the Vietnam War, provided that he/she was enrolled in a district school immediately preceding the 
internment or military service and he/she did not receive a diploma because his/her education was interrupted 
due to the internment or military service. (Education Code 51430) 
 

In addition, the district may grant a diploma to a veteran who entered the military service of the United States 
while he/she was a district student in grade 12 and who had completed the first half of the work required for grade 
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12.  (Education Code 51440) 
 
 
 
Legal Reference: 

EDUCATION CODE 
35186  Williams Uniform Complaint Procedures 
37252  Supplemental instructional programs 
37254  Supplemental instruction based on failure to pass exit exam by end of grade 12 
37254.1  Required student participation in supplemental instruction 
47612  Enrollment in charter school 
48200  Compulsory attendance 
48412  Certificate of proficiency 
48430  Continuation education schools and classes 
48645.5  Acceptance of coursework 
48980  Required notification at beginning of term 
49701  Interstate Compact on Educational Opportunity for Military Children 
51224  Skills and knowledge required for adult life 
51224.5  Algebra instruction 
51225.3  Requirements for graduation 
51225.5  Honorary diplomas; foreign exchange students 
51228  Graduation requirements 
51240-51246  Exemptions from requirements 
51250-51251  Assistance to military dependents 
51410-51412  Diplomas 
51420-51427  High school equivalency certificates 
51450-51455  Golden State Seal Merit Diploma 
51745  Independent study restrictions 
52378  Supplemental school counseling program 
56390-56392  Recognition for educational achievement, special education 
60850-60859  High school exit examination 
66204  Certification of high school courses as meeting university admissions criteria 
CODE OF REGULATIONS, TITLE 5 
1600-1651  Graduation of students from grade 12 and credit toward graduation 
COURT DECISIONS 
O'Connell v. Superior Court (Valenzuela), (2006) 141 Cal.App.4th 1452 

 
Management Resources: 

WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education, High School: http://www.cde.ca.gov/ci/gs/hs 
University of California, List of Approved a-g Courses: 
http://www.universityofcalifornia.edu/admissions/freshman/requirements 
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SELECTION AND EVALUATION OF INSTRUCTIONAL MATERIALS 
 
The Board of Education desires that district instructional materials, as a whole, present a broad spectrum of 
knowledge and viewpoints, reflect the diversity of our society, and enhance the use of multiple teaching strategies 
and technologies. The Board’s adoption of instructional materials shall be based on a determination that such 
materials are aligned with the state content standards, meet criteria specified in law and are an effective learning 
resource to help students achieve grade-level competency. 
 

To ensure that instructional materials effectively support the district’s adopted courses of study, meet curricular 
goals and support student achievement, the selection of textbooks, technology-based materials, other educational 
materials and tests shall be aligned with the state and district’s curriculum and standards. 
 
(cf. 0440 - District Technology Plan) 
(cf. 6000 - Concepts and Roles) 
(cf. 6011 - Academic Standards) 
(cf. 6141 - Curriculum Development and Evaluation) 
(cf. 6143 - Courses of Study) 
(cf. 6146.1 - High School Graduation Requirements) 
(cf. 6161 - Equipment, Books and Materials) 
(cf. 6161.11 - Supplementary Instructional Materials) 
(cf. 6162.5 - Student Assessment) 
(cf. 9000 - Role of the Board) 

 
The Superintendent or designee shall establish a process by which instructional materials shall be reviewed for 
recommendation to the Board. This process shall involve teachers in a substantial manner and shall also 
encourage the participation of parents/guardians and community members. (Education Code 60002).  
  
The district may pilot instructional materials, using a representative sample of classrooms for a specified period of 
time during a school year, in order to determine how well the materials support the district’s academic standards. 
Feedback from teachers piloting the materials may be made available to the Board before the materials are 
adopted. 
 
All recommended instructional materials shall be available for public inspection. 
 
Individuals who participate in selecting and evaluating instructional materials shall have no financial interest in the 
materials being reviewed.   
 
(cf. 3315 - Relations with Vendors) 
(cf. 9270 - Conflict of Interest) 

 
Complaints concerning instructional materials shall be handled in accordance with law, Board policy and 
administrative regulation. 
 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 – Williams Uniform Complaint Procedures) 

 
Instructional Materials Funding Realignment Program 
In accordance with the Instructional Materials Funding Realignment Program, the Board’s priority in the selection 
of instructional materials is to ensure that all students in grades K-12 are provided with instructional materials that 
are aligned to state content standards in the core curriculum areas of reading/language arts, mathematics, 
science and history/social science. Students in grades K-8 shall be provided with instructional materials adopted 
by the State Board of Education. 
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Public Hearing on Sufficiency of Instructional Materials 
The Board shall annually conduct one or more public hearings on the sufficiency of the district’s textbooks and 
other instructional materials. (Education Code 60119; 5CCR 9531) 
 
The hearing shall be held on or before the end of the eighth week from the first day students attend school for that 
year. (Education Code 60119) 
 
The Board shall encourage participation by parents/guardians, teachers, interested community members and 
bargaining unit leaders at the hearing. The Superintendent or designee shall post, 10 days prior to the hearing 
and in three public places within the district, a notice containing the time, place and purpose of the hearing. The 
hearing shall not take place during or immediately following school hours. (Education Code 60119)   
 
(cf. 9322 – Agenda/Meeting Materials) 

 
At these hearings, the Board shall determine, through a resolution, whether each student in each school, 
including each English learner, has sufficient textbooks and/or instructional materials that are aligned to the state 
content standards adopted pursuant to Education Code 60605 in each of the following subjects: (Education Code 
60119) 
 
1. Mathematics 
2. Science 
3. History-Social Science 
4. English language arts, including the English language development component of an adopted program 
 
The Board shall also make a written determination as to whether each student enrolled in a foreign language or 
health course has sufficient textbooks or instructional materials that are consistent with the content and cycles of 
the state curriculum frameworks. The Board shall also determine the availability of science laboratory equipment, 
as applicable to science laboratory courses offered in grades 9-12. (Education Code 60119) 
 
In making these determinations, the Board shall consider whether each student has sufficient textbooks and/or 
instructional materials to use in class and to take home. However, this does not require that each student have 
two sets of materials. The materials may be in a digital format as long as each student, at a minimum, has and 
can access the same materials in the class and to take home as all other students in the same class or course in 
the district and has the ability to use and access them at home. However, the materials shall not be considered 
sufficient if they are photocopied sheets from only a portion of a textbook or instructional materials copied to 
address a shortage.  (Education Code 60119) 
 
For the 2008-09 through 2012-13 fiscal years, The Board shall also make a determination that all students within 
the district who are enrolled in the same course have "identical" standards-aligned textbooks or instructional 
materials from the same adoption cycle, as defined in Education Code 1240.3, 60119, and 60422. (Education 
Code 1240.3, 42605) 
 
However, the district may purchase the newest adopted instructional materials for students in district schools 
ranked in deciles 1-3 of the base Academic Performance Index in any one of the past three school years without 
necessarily purchasing these materials for use in other district schools. (Education Code 1240.3) 
 
If the Board determines that there are insufficient textbooks and/or instructional materials, the Board shall provide 
information to classroom teachers and to the public setting forth, for each school in which an insufficiency exists, 
the percentage of students who lack sufficient standards-aligned textbooks or instructional materials in each 
subject area and the reasons that each student does not have sufficient textbooks and/or instructional materials.  
The Board shall take any action, except an action that would require reimbursement by the Commission of State 
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Mandates, to ensure that each student has sufficient materials within two months of the beginning of the school 
year in which the determination is made.  (Education Code 60119) 
 
Legal Reference: 

EDUCATION CODE 
220  Prohibition against discrimination 
1240  County superintendent, general duties 
1240.3  Definition of sufficiency for categorical flexibility 
33050-33053  General waiver authority 
33126  School accountability report card 
35272  Education and athletic materials 
42605 Tier 3 categorical flexibility 
44805  Enforcement of course of studies;  use of textbooks, rules and regulations 
49415  Maximum textbook weight 
51501  Nondiscriminatory subject matter 
60000-60005  Instructional materials, legislative intent 
60010  Definitions 
60040-60052  Instructional requirements and materials 
60060-60062  Requirements for publishers and manufacturers 
60070-60076  Prohibited acts (re instructional materials) 
60110-60115  Instructional materials on alcohol and drug education 
60119  Public hearing on sufficiency of materials 
60200-60206  Elementary school materials 
60226 Requirements for publishers and manufacturers 
60240-60252  State Instructional Materials Fund 
60350-60352  Core reading program instructional materials 
60400-60411  High school textbooks 
60420-60424  Instructional Materials Funding Realignment Program 
60510-60511  Donation for sale of obsolete instructional materials 
60605  State content standards 
60605.8  Common Core Standards 
60605.86  Supplemental instructional materials aligned with Common Core Standards 
CODE OF REGULATIONS, TITLE 5 
9505-9535  Instructional materials, especially: 
9531-9532  Instructional Materials Funding Realignment Program 

 
Management Resources: 

CSBA PUBLICATIONS 
Flexibility Provisions in the 2008 and 2009 State Budget: Policy Considerations for Governance Teams, Budget 
Advisory, March 2009 
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS 
01-05  Guidelines for Piloting Textbooks and Instructional Materials, September 2001 
Standards for Evaluating Instructional Materials for Social Content, 2000 
WEB SITES 
CSBA: http://www.csba.org 
Association of American Publishers:  http://www.publishers.org 
California Department of Education:  http://www.cde.ca.gov 
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FILLING VACANCIES 
 
Events Causing a Vacancy  

A vacancy on the Governing Board may occur for any of the following events:  

1. The death of an incumbent (Government Code 1770)  

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is physically or mentally 
incapacitated due to disease, illness, or accident and that there is reasonable cause to believe that the 
incumbent will not be able to perform the duties of his/her office for the remainder of his/her term 
(Government Code 1770)  

3. A Board member's resignation (Government Code 1770)  

A vacancy resulting from resignation occurs when the written resignation is filed with the County Superintendent 
of Schools having jurisdiction over the district, except where a deferred effective date is specified in the 
resignation so filed, in which case the resignation shall become operative on that date. A Board member may not 
defer the effective date of his/her resignation for more than 60 days after he/she files the resignation with the 
County Superintendent. (Education Code 5090, 5091)  

Upon being filed with the County Superintendent, a written resignation, whether specifying a deferred effective 
date or otherwise, shall be irrevocable. (Education Code 5090, 5091)  

4. A Board member's removal from office, including recall (Elections Code 11384; Government Code 1770)  

5. A Board member's ceasing to be an inhabitant of the state or resident of the district (Government Code 1770)  

A vacancy on the Board also occurs when a Board member ceases to inhabit the trustee area which he/she 
represents on the Board. (58 Ops.Cal.Atty.Gen. 888 (1975))  

6. A Board member's absence from the state beyond the period allowed by law without the permission required 
by law (Government Code 1770)  

No Board member shall be absent from the state for more than 60 days, except in any of the following 
situations: (Government Code 1064)  

a. Upon business of the school district with the approval of the Board  

b. With the consent of the Board for an additional period not to exceed a total absence of 90 days  

In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited for 
absence from the state may be extended by the Board. 

c. For federal military deployment not to exceed six months as a member of the armed forces of the United 
States or the California National Guard  

If the absence of the Board member for this purpose exceeds six months, the Board may approve an additional 
six-month absence upon a showing that there is a reasonable expectation that the member will return within the 
second six-month period, and the Board may appoint an interim member to serve in his/her absence. If two or 
more members of the Board are absent by reason of these circumstances, and those absences result in the 
inability to establish a quorum at a regular meeting, the Board may immediately appoint one or more interim 

http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/129203/9
http://www.gamutonline.net/displayPolicy/129204/9
http://www.gamutonline.net/displayPolicy/129203/9
http://www.gamutonline.net/displayPolicy/139166/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/144360/9
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members as necessary to enable the Board to conduct business and discharge its responsibilities. The term of an 
interim member appointed in these circumstances shall not extend beyond the return of the absent Board 
member or beyond the next regularly scheduled election for that office, whichever occurs first. 

d. In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited for 
absence from the state may be extended by the Board for an additional period not to exceed 30 days.  

(cf. 9250 - Remuneration, Reimbursement and Other Benefits)  

7. A Board member's ceasing to discharge the duties of his/her office for the period of three consecutive 
months, except when prevented by sickness illness or when absent from the state with the permission 
required by law (Government Code 1770)  

8. A Board member's conviction of a felony or any offense involving a violation of his/her official duties or 
conviction of a designated crime resulting in a forfeiture of office (Government Code 1770 and 3000-3003)  

9. A Board member's refusal or neglect to file his/her required oath or bond within the time prescribed 
(Government Code 1770)  

(cf. 9224 - Oath or Affirmation)  

10. The decision of a competent tribunal declaring void a Board member's election or appointment (Government 
Code 1770)  

11. The making of an order vacating a Board member's office or declaring the office vacant when the officer fails 
to furnish an additional or supplemental bond (Government Code 1770)  

12. A Board member's commitment to a hospital or sanitarium as a drug addict, dipsomaniac, inebriate, or 
stimulant addict by a court of competent jurisdiction, in which case the office shall not be deemed vacant until 
the order of commitment has become final (Government Code 1770)  

13. A failure to elect when either no candidate or an insufficient number of candidates have filed to run for a 
Board seat(s) (Education Code 5090, 5326, 5328)  

Timelines for Filling a Vacancy  

When a vacancy occurs, the Board shall take the following action, as appropriate:  

1. When a vacancy occurs less than four months before the end of a Board member's term, the Board shall take 
no action. (Education Code 5093)  

2. When a vacancy occurs four or more months before the end of a Board member's term, the Board shall, 
within 60 days of the date of the vacancy or the filing of the member's deferred resignation, either order an 
election or make a provisional appointment, unless a special election is mandated as described in item #3 
below. (Education Code 5091, 5093)  

3. When a vacancy occurs from six months to 130 days before a regularly scheduled Board election at which the 
position is not scheduled to be filled, a special election to fill the position shall be consolidated with the regular 
election. The person so elected shall take office at the first regularly scheduled Board meeting following the 
certification of the election and shall serve only until the end of the term of the position which he/she was 
elected to fill. (Education Code 5093)  

http://www.gamutonline.net/displayPolicy/226677/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/513604/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/303917/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/146116/9
http://www.gamutonline.net/displayPolicy/129203/9
http://www.gamutonline.net/displayPolicy/133128/9
http://www.gamutonline.net/displayPolicy/129241/9
http://www.gamutonline.net/displayPolicy/129206/9
http://www.gamutonline.net/displayPolicy/129204/9
http://www.gamutonline.net/displayPolicy/129206/9
http://www.gamutonline.net/displayPolicy/129206/9
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When a special election is not required, the Board may make a provisional appointment. (Education Code 5091, 
5093)  
 
Eligibility 
In order to be appointed or elected to fill a vacancy on the Board, a person must meet the eligibility requirements 
specified in Education Code 35107. 
 
(cf. 9220 – Governing Board Elections) 

 
Provisional Appointments  
In order to draw from the largest possible number of candidates, When authorized by law to make a provisional 
appointment to fill a vacancy on the Board, the Board shall advertise in the local media to solicit candidate 
applications or nominations. A committee consisting of less than a quorum of the Board shall ensure that 
applicants are eligible for Board membership and announce the names of the eligible candidates. The Board shall 
interview the candidates at a public meeting, accept oral or written public input, and select the provisional 
appointee by a majority vote.  
 
(cf. 9130 - Board Committees)  
(cf. 9323.2 - Actions by the Board)  

 
Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, or the filing of a 
deferred resignation, and the provisional appointment. The notice shall be published in the local newspaper 
pursuant to Government Code 6061 and posted in at least three public places within the district. (Education Code 
5092)  
 
The notice shall contain: (Education Code 5092)  
 
1. The date of the occurrence of the vacancy or the date of the filing of, and the effective date of, the resignation  

2. The full name of the appointee  

3. The date of appointment  

4. A statement notifying the voters that unless a petition calling for a special election pursuant to Education 
Code 5091 is filed in the office of the County Superintendent within 30 days of the provisional appointment, it 
shall become an effective appointment  

 
The person appointed shall hold office until the next regularly scheduled election for district Board members and 
shall be afforded all the powers and duties of a Board member upon appointment. (Education Code 5091)  
 
Appointment Due to Failure to Elect  
When a vacancy occurs because no person or an insufficient number of candidates have been nominated (i.e., a 
failure to elect), and a district election will not be held, the Board shall appoint a qualified person to the office. This 
appointment shall be made at a meeting prior to the day fixed for the election and the appointee shall be seated at 
the organizational meeting as if elected at the district election. (Education Code 5328)  
 
(cf. 9100 - Organization)  

 
When an appointment is being made because of a failure to elect, the district shall publish a notice once in a 
newspaper of general circulation published in the district, or if no such newspaper exists, in a newspaper having 
general circulation within the district. This notice shall state that the Board intends to make an appointment and 
shall inform persons of the procedure available for applying for the appointment. (Education Code 5328.5)  

http://www.gamutonline.net/displayPolicy/129204/9
http://www.gamutonline.net/displayPolicy/129206/9
http://www.gamutonline.net/displayPolicy/171682/9
http://www.gamutonline.net/displayPolicy/288789/9
http://www.gamutonline.net/displayPolicy/146395/9
http://www.gamutonline.net/displayPolicy/129205/9
http://www.gamutonline.net/displayPolicy/129205/9
http://www.gamutonline.net/displayPolicy/129204/9
http://www.gamutonline.net/displayPolicy/129204/9
http://www.gamutonline.net/displayPolicy/129241/9
http://www.gamutonline.net/displayPolicy/171070/9
http://www.gamutonline.net/displayPolicy/129242/9
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The procedure for selecting and interviewing candidates shall be the same as the procedures for "Provisional 
Appointments," as specified above.  
 
Legal Reference: 

EDUCATION CODE 
5000-5033  Elections 
5090-5095  Vacancies 
5200-5208  Districts governed by boards of education 
5300-5304  Elections 
5320-5329  Order and call of election 
5340-5345  Consolidation of elections 
5360-5363  Election notice 
5420-5426  Cost of elections 
5440-5442 Miscellaneous provisions, elections 
35107  Eligibility of board members 
35178  Resignation with deferred effective date 
ELECTIONS CODE 
10600-10604  School district elections 
11381-11386  Candidates for recall 
GOVERNMENT CODE 
1064  Absence from state 
1770  Vacancies: definition 
3000-3003  Forfeiture of office 
3060-3075  Removal other than by impeachment 
6061  One time notice 
54950-54963  The Ralph M. Brown Act 
PENAL CODE 
88  Bribery, forfeiture from office 
UNITED STATES CODE, TITLE 18 
704  Military medals or decorations 
ATTORNEY GENERAL OPINIONS 
58 Ops.Cal.Atty.Gen. 888 (1975) 

 
Management Resources: 

CSBA PUBLICATIONS 
Filling a Board Vacancy, rev. December 2010 
WEB SITES 
CSBA: http://www.csba.org 
California State Attorney General's Office, Quo Warranto Applications: 
http://ag.ca.gov/opinions/quo_warranto.php 
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MEETINGS AND NOTICES  
  
Meetings of the Board of Education are conducted for the purpose of accomplishing district business. In 
accordance with state open meeting laws, the Board shall hold its meetings in public and shall conduct closed 
sessions during these meetings only to discuss confidential matters specified by law. To encourage community 
involvement in the schools, Board meetings shall provide opportunities for questions and comments by members 
of the public and shall be conducted in accordance with law and Board-adopted bylaws, policies and 
administrative regulations.  
 
(cf. 9321 - Closed Session Purposes and Agendas) 
(cf. 9321.1 - Closed Session Actions and Reports) 
(cf. 9322 - Agenda/Meeting Materials) 
(cf. 9323 - Meeting Conduct) 

 
A Board meeting exists whenever a majority of Board members gather at the same time and place to hear, 
discuss or deliberate upon any item within the subject matter jurisdiction of the Board or district.  (Government 
Code 54952.2)  
 
A majority of the Board shall not, outside of an authorized meeting, use a series of communications of any kind, 
directly or through intermediaries, to discuss, deliberate, or take action on any item that is within the subject 
matter jurisdiction of the Board. However, an employee or district official may engage in separate conversations 
with Board members in order to answer questions or provide information regarding an item within the subject 
matter jurisdiction of the Board, as long as that employee or district official does not communicate the comments 
or position of any Board members to other Board members. (Government Code 54952.2)  
 
(cf. 9012 – Board Member Electronic Communications) 

  
Meetings shall be held within district boundaries, except when otherwise allowed by law. (Government Code 
54954)  
  
Meetings shall be held in a facility that is accessible to all persons, including disabled persons, without charge.  
(Government Code 54961)  
  
In order to help ensure participation in the meeting by disabled individuals, the Superintendent or designee shall 
provide appropriate disability-related accommodations or modifications upon request in accordance with the 
Americans with Disabilities Act.  (Government Code 54953.2, 54954.1)  
  
Meeting notices and agendas shall specify that an individual who requires disability-related accommodations or 
modifications, including auxiliary aids and services, in order to participate in the Board meeting should contact the 
Superintendent or designee. (Government Code 54954.2) 
 
Each agenda shall also list the address designated by the Superintendent or designee for public inspection of 
agenda documents that have been distributed to the Board less than 72 hours before the meeting. (Government 
Code 54957.5) 
 
(cf. 9322 – Agenda/Meeting Materials) 

  
Regular Meetings   
The Board may hold two regular meetings each month. At least 72 hours prior to a regular meeting, the agenda 
shall be posted at one or more locations freely accessible to members of the public and on the district’s Internet 
website. (Government Code 54954.2)  
 

http://www.gamutonline.net/displayPolicy/145066/9
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(cf. 1113 – District and School Web Sites) 

  
If a fire, flood, earthquake or other emergency renders the regular meeting place unsafe, meetings shall be held 
for the duration of the emergency at a place designated by the president or designee, who shall so inform, by the 
most rapid available means of communication, all news media who have requested notice of special meetings.  
(Government Code 54954)  
  
Special Meetings  
Special meetings of the Board may be called at any time by the presiding officer or a majority of the Board 
members. However, a special meeting shall not be called regarding the salary, salary schedule, or other 
compensation of the Superintendent, assistant superintendent, or other management employee as described in 
Government Code 3511.1. (Government Code 54956) 
 
(cf. 2121 – Superintendent’s Contract)(Government Code 54956)  

  
Written notice of special meetings shall be delivered personally or by any other means to all Board members and 
the local media who have requested such notice in writing. The notice also shall be posted on the district’s 
Internet web site. The notice shall be received at least 24 hours before the time of the meeting. The notice shall 
also be posted at least 24 hours before the meeting in a location freely accessible to the public. The notice shall 
specify the time and place of the meeting and the business to be transacted or discussed; no other business shall 
be considered at these meetings.  (Education Code 35144; Government Code 54956)  
 
Any Board member may waive the 24-hour written notice requirement prior to the time of the meeting by filing a 
written waiver of notice with the clerk or secretary of the Board or by being present at the meeting at the time it 
convenes. (Government Code 54956) 
 
Every notice of a special meeting shall provide an opportunity for members of the public to directly address the 
Board concerning any item that has been described in the meeting notice, before or during the item's 
consideration. (Government Code 54954.3)  
  
Public notice shall be given at least 72 hours before any retreats, study sessions or training sessions held by the 
Board. All such meetings shall be held within district boundaries and action items shall not be included.  
  
Emergency Meetings  
In the case of an emergency situation for which prompt action is necessary due to the disruption or threatened 
disruption of public facilities, the Board may hold an emergency meeting without complying with the 24-hour 
notice or 24-hour posting requirement for special meetings pursuant to Government Code 54956.  The Board 
shall comply with all other requirements for special meetings during an emergency meeting. (Government Code 
54956.5)  
  
An emergency situation means either of the following:  (Government Code 54956.5)  
  
1. A work stoppage, crippling activity or other activity that severely impairs public health and/or safety as 

determined by a majority of the members of the Board  
 
(cf. 4141.6/4241.6 – Concerted Action/“Work Stoppage) 

 
2. A dire emergency, which shall be defined as a crippling disaster, mass destruction, terrorist activity, or 

threatened terrorist act that poses peril so immediate and significant that requiring the Board to provide one-
hour notice before holding an emergency meeting under this section may endanger the public health and/or 
safety as determined by a majority of the members of the Board    
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(cf. 3516 – Emergencies and Disaster Preparedness Plan) 

  
Except in the case of a dire emergency, the Board president or designee shall give notice of the emergency 
meeting by telephone at least one hour before the meeting to the local media that have requested notice of 
special meetings. If telephone services are not functioning, the notice requirement of one hour is waived and, as 
soon after the meeting as possible, the Board shall notify those media representatives of the meeting and shall 
describe the purpose of the meeting and any action taken by the Board. In the case of a dire emergency, the 
Board president or designee shall give such notice at or near the time he/she notifies the other members of the 
Board about the meeting.  (Government Code 54956.5)  
  
The minutes of the meeting, a list of persons the Board president or designee notified or attempted to notify, a 
copy of the roll call vote, and any actions taken at the meeting shall be posted for at least 10 days in a public 
place as soon after the meeting as possible.  (Government Code 54956.5)  
  
Adjourned/Continued Meetings  
A majority vote by the Board may adjourn/continue any meeting to a later time and place that shall be specified in 
the order of adjournment. Less than a quorum of the Board may adjourn such a meeting. If no Board members 
are present at any regular or adjourned regular meeting, the secretary or the clerk may declare the meeting 
adjourned to a later time and shall give notice in the same manner required for special meetings.  (Government 
Code 54955)  
  
A copy of the order or notice of adjournment shall be conspicuously posted on or near the door of the place where 
the meeting was held within 24 hours after the time of adjournment.  (Government Code 54955)  
 
Study Sessions, Retreats, Public Forums, and Discussion Meetings 
The Board may occasionally convene a study session or public forum to study an issue in more detail or to 
receive information from staff or feedback from members of the public. 
 
The Board may also convene a retreat or discussion meeting to discuss Board roles and relationships. 
 
(cf. 2000 - Concepts and Roles) 
(cf. 2111 - Superintendent Governance Standards) 
(cf. 9000 - Role of the Board) 
(cf. 9005 - Governance Standards) 
(cf. 9400 - Board Self-Evaluation) 

 
Public notice shall be given in accordance with law when a quorum of the Board is attending a study session, 
retreat, public forum, or discussion meeting.  All such meetings shall comply with the Brown Act and shall be held 
in open session and within district boundaries.  Action items shall not be included on the agenda for these 
meetings. 
 
Hearings  
The Board may occasionally convene public hearings at which no Board action is to be taken.  Such hearings are 
held solely to allow the Board and members of the public to receive information.  A hearing may take place 
immediately prior to a Board meeting.  
  
If a quorum of Board members is present at a hearing, notice of the hearing shall be provided according to 
procedures specified above for regular meetings.  
  
Other Gatherings  
Attendance by a majority of the Board members at any of the following events is not subject to state open meeting 
laws provided that a majority of the Board members do not discuss specific district business among themselves 
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other than as part of the scheduled program:  (Government Code 54952.2)  
  
1. A conference or similar public gathering open to the public that involves a discussion of issues of general 

interest to the public or to school Boards  
 

2. An open, publicized meeting organized by a person or organization other than the district to address a topic of 
local community concern  

 
3. An open and noticed meeting of another body of the district or at a legislative body of another local agency  
 

4. A purely social or ceremonial occasion  
 

5. An open and noticed meeting of a standing committee of the Board, provided that the Board members who 
are not members of the standing committee attend only as observers  

  
Individual contacts or conversations between a Board member and any other person are not subject to open 
meeting laws.  (Government Code 54952.2)  
 
Location of Meetings 
Meetings shall not be held in a facility that prohibits the admittance of any person on the basis of ancestry or any 
characteristic listed in Government Code 11135, including, but not limited to, religion, sex, or sexual orientation.  
In addition, meetings shall not be held in a facility which is inaccessible to individuals with disabilities or where 
members of the public must make a payment or purchase in order to be admitted.  (Government Code 54961) 
 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 

 
Meetings shall be held within district boundaries, except to do any of the following:  (Government Code 54954) 
 
1. Comply with state or federal law or court order or attend a judicial or administrative proceeding to which 

the district is a party 
 
2. Inspect real or personal property which cannot conveniently be brought into the district, provided that the 

topic of the meeting is limited to items directly related to the property 
 
3. Participate in meetings or discussions of multiagency significance, provided these meetings are held 

within one of the other agencies' boundaries, with all participating agencies giving the notice required by 
law 

 
4. Meet in the closest meeting facility if the district has no meeting facility within its boundaries or if its 

principal office is located outside the district 
 
5. Meet with elected or appointed state or federal officials when a local meeting would be impractical, solely 

to discuss legislative or regulatory issues affecting the district over which the state or federal officials have 
jurisdiction 

 
6. Meet in or near a facility owned by the district but located outside the district, provided the meeting 

agenda is limited to items directly related to that facility 
 
7. Visit the office of the district's legal counsel for a closed session on pending litigation, when doing so 

would reduce legal fees or costs 
 
8. Attend conferences on nonadversarial collective bargaining techniques 
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9. Interview residents of another district regarding the Board's potential employment of an applicant for 

Superintendent of the district 
 
10. Interview a potential employee from another district 
 
Meetings exempted from the boundary requirements, as specified in items #1-10 above, shall still be subject to 
the notice and open meeting requirements for regular and special meetings when a quorum of the Board attends 
the meeting. 
 
If a fire, flood, earthquake, or other emergency renders the regular meeting place unsafe, meetings shall be held 
for the duration of the emergency at a place designated by the Board president or designee, who shall so inform 
all news media who have requested notice of special meetings by the most rapid available means of 
communication.  (Government Code 54954) 
 
Teleconferencing  
A teleconference is a meeting of the Board in which Board members are in different locations, connected by 
electronic means through audio and/or video.  (Government Code 54953)  
  
The Board may use teleconferences for all purposes in connection with any meeting within the Board's subject 
matter jurisdiction. All votes taken during a teleconference meeting shall be by roll call. (Government Code 54953)  
  
During the teleconference, at least a quorum of the members of the Board shall participate from locations within 
district boundaries.  (Government Code 54953)  
  
Agendas shall be posted at all teleconference locations and shall list all teleconference locations whenever they 
are posted elsewhere. Additional teleconference locations may be provided to the public. (Government Code 
54953)  
  
All teleconference locations shall be accessible to the public. All teleconferenced meetings shall be conducted in 
a manner that protects the statutory and constitutional rights of the parties or the public appearing before the 
Board, including the right of the public to address the Board directly at each teleconference location.  
(Government Code 54953)  
  
All Board policies, administrative regulations and bylaws shall apply equally to meetings that are teleconferenced.  
The Superintendent or designee shall facilitate public participation in the meeting at each teleconference location.  
 
  
Legal Reference: 

EDUCATION CODE 
35140  Time and place of meetings 
35143  Annual organizational meeting, date, and notice 
35144  Special meeting 
35145  Public meetings 
35145.5  Agenda; public participation; regulations 
35146  Closed sessions 
35147  Open meeting law exceptions and applications 
GOVERNMENT CODE 
3511.1  Local agency executives 
11135  State programs and activities, discrimination 
54950-54963  The Ralph M. Brown Act, especially: 
54953  Meetings to be open and public; attendance 
54954  Time and place of regular meetings 
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54954.2  Agenda posting requirements, board actions 
54956  Special meetings; call; notice 
54956.5  Emergency meetings 
UNITED STATES CODE, TITLE 42 
12101-12213  Americans with Disabilities Act 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.160  Effective communications 
36.303  Auxiliary aids and services 
COURT DECISIONS 
Wolfe v. City of Fremont, (2006) 144 Cal.App. 544 
ATTORNEY GENERAL OPINIONS 
88 Ops.Cal.Atty.Gen. 218 (2005) 
84 Ops.Cal.Atty.Gen. 181 (2001) 
84 Ops.Cal.Atty.Gen. 30 (2001) 
79 Ops.Cal.Atty.Gen. 69 (1996) 
78 Ops.Cal.Atty.Gen. 327 (1995) 

 
Management Resources: 

CSBA PUBLICATIONS 
The Brown Act: School Boards and Open Meeting Laws, rev. 2009 
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS 
The ABCs of Open Government Laws 
LEAGUE OF CALIFORNIA CITIES PUBLICATIONS 
Open and Public IV: A Guide to the Ralph M. Brown Act, 2nd Ed., 2010 
WEB SITES 
CSBA:  http://www.csba.org 
CSBA, Agenda Online: http://www.csba.org/Services/Services/GovernanceTechnology/AgendaOnline.aspx 
California Attorney General's Office:  http://www.ag.ca.gov 
Institute for Local Government:  http://www.ca-ilg.org 
League of California Cities:  http://www.cacities.org 

 


